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  oRGaNiZaTioNs

iNTeRioR desiGN iNTeRN - LooNeY aNd associaTes, daLLas, TX                          June 2012-Present
-assisted designers with FF&e selections and material trays
-added and edited FF&e specifications into the spexx system
-Put together concept boards for several projects
-drew furniture elevations and tagged furniture plans in autocad

TeacHiNG assisTaNT - FaY JoNes scHooL oF aRcHiTecTURe                                             Fall 2011
interior design teaching assistant for studio 5: construction documents
-assisted students with autocad questions
-assisted two design professors with project ideas
-Responsible for answering student questions throughout the semester

LeadeRsHiP BY desiGN MeNToR - FaY JoNes scHooL oF aRcHiTecTURe                         Fall 2010
Mentored first year architecture and interior design students 
-assisted students dealing with stress and time management
-Met with students once a week to discuss challenges they faced in class

sToRe MaNaGeR - RiFFRaFF, desiGN BoUTiQUe, FaYeTTeViLLe, aR                     august 2009 - december 2010
-First employee of  this startup business                        
-in charge of  opening and closing the store on a day-to-day basis
-operated cash register and calculated end of  day balances
-organized and maintained consignment contributor accounts
-Trained sales personnel
-displayed merchandise in ways to help increase sales
-assisted with relocation to a bigger space as sales increased

saLes associaTe - PoTTeRY BaRN, RoGeRs, aR           august 2008 - February 2009
-Helped stock and open the store in august 2008
-assisted customers with buying decisions to help increase sales
-designed visual displays

FRoNT desK cLeRK - coMFoRT iNN, HaRRisoN, aR                    summer 2005
-Greeted guests
-answered multi-line telephone and responded to customers requests
-created room reservations for customers

UNiVeRsiTY oF aRKaNsas, Fayetteville                                                                                  May 2012
Fay Jones school of  architecture, Bachelor of  interior design, cida Program
Walton college of  Business, Marketing Minor

UNiVeRsiTY oF aRKaNsas RoMe ceNTeR, Rome, italy                                     spring 2011
studied interior design and architecture with the Fay Jones school of  architecture 

autocad, Revit, adobe indesign, adobe Photoshop, Google sketchUp, Microsoft office

asid sTUdeNT MeMBeR                          2011 - Present
iNTeRioR desiGN oRGaNiZaTioN                         2008 - Present
ZeTa TaU aLPHa soRoRiTY                             2006 - 2010

ceRTiFicaTioNs
Leed Green associate

2803 cole avenue #182      dallas, TX 75204
870.577.1128  jlwooddesign@gmail.com
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